ART4955 CHECKLIST FOR SENIOR PROJECT SPRING 2006 

This worksheet explains what you must do to fulfill the requirements of the senior project.

SENIOR PROJECT EXPECTATIONS INCLUDING, BUT NOT LIMITED TO

· Producing the work

· Securing exhibition space

· Preparing the work and the actual space for exhibition 

· Publicity and promotion

· Resume

· Artist Statement

· Portfolio CD or website

· Exhibition announcement- design and production

· Mailing list

· Documentation of work

· Installation of the work

· De-Installation of the work

CHECKLIST

___ Fill out a contract plan form

___ Attempt to secure a space (solo or group)

· Potential spaces could include check – Focus, Reitz, Art Store, empty spaces, other UF spaces, Warphaus, The Atlantic, empty stores at Butler Plaza. Be creative. 

· When you are looking at space, consider the infrastructure ii, electricity/network access.

___ Construct a time-line or calendar for tasks relating to exhibition.

___ Determine the technology that you will need to create the work and the infrastructure that must be present in the exhibition space.  Secure the necessary technology in a TIMELY fashion.

Work on piece or pieces.

___ Preliminary plan for exhibition lay out (quantity, scale, them, title, presentation format)

___ Meet with instructor to discuss the plans.

___ Schedule individual meeting and attend with DM faculty to discuss work in progress.

___ Compile a mailing list

___ Write artist statement.

___ Begin creating or update portfolio.

___ Write an artist statement.

WORK, WORK, WORK on piece/s.

___ Write and send press release.

___ Design exhibition announcements and poster.

Work more on piece/s.

___ Complete the publicity for the exhibition/mail invitations.

___ Layout the show.

___ Optional: plan for refreshments at show.

___ Install show.

___ Document the show and your individual works/video, stills and other relevant formats.

___ De-install show.

___ Provide me with a COMPLETE PROFESSIONAL PACKAGE and documentation of the above procedure in professional manner

___ Submit your piece to a juried show or propose an exhibition outside of Gainesville. Show instructor evidence of your submission.

